CARMEN CHU
ASSESSOR-RECORDER

SAN FRANCISCO
OFFICE OF THE ASSESSOR-RECORDER

Form 571L-R-STR

Business Property Statement
Manual

Prepared by:

Business Personal Property

1155 Market St., 5th Floor, San Francisco, CA 94103
Tel: (415) 554-5531

Fax: (415) 554-5544

www.sfassessor.org

askbpp@sfgov.org



http://www.sfassessor.org/
mailto:askbpp@sfgov.org

CONTENTS

I. OVERVIEW FORFILING A BUSINESSPROPERTYSTATEMENT......cooiiiiiiii e 2
[I. FILING A FORM571-L ELECTRONICALLY (E-FILE).....ettiiiiiiiiiieiiiii e 6
Il (A). E-FILEU S E RGUIDE (INSTRUCTIONSFORELECTRONICFILING) ....ocooiiiiiieeiie. 8.
[I' (B). BUSINESSMOVED/CLOSED/SOLD.........cutiiiiiiiiiiieiieeeiie et emmee e 41
[I (Bl). BUSINESSMOVED TOANOTHERLOCATION WITHIN SAN FRANCISCO
[l (BIl) BUSINESSMOVED TOANOTHERLOCATION OUTSIDESAN FRANCISCO
[ (BII). BUSINESSCLOSED........ciiiiititiiiiieee et rmmme e e e e e ammne s 50
[ (BIV). BUSINESSSOLD ........oitiiiiiiiiiieiiit ettt e ettt emmee s 54
lll. FILING A FORMS571-L PAPERDOCUMENT......cotttiiiiiiiiiiiiiiiiteree e e e 57
Il (A). FILEBY MAIL U S E RGUIDE (DOWNLOAD, PRINT,COMPLETE,SIGN& MAIL) ...57
[l (B). INSTRUCTIONSFORFILING THEFORMS7I:-L..ccooiieeeeee e 66
IV. FILING THROUGHTHE STANDARD DATA RECORD(SDR)SYSTEM......cccvvviiiiiiiiiceeiiieee 71
IV (A). E-FILE AND SDRCAPABILITIES OVERVIEW......cooiiiiiiiiiiiiiiiieeeiieeee e 72
V. FILING A FORM571-STRPAPERDOCUMENT .......ccoiiiiiiiiiiii e 74
V (A). INSTRUCTIONSFORFILING THEFORMST7L-STR ...coceiiiiiiiiiiiiiiiieeeeeee e 3
VI. GENERALBUSINESSPERSONAL PROPERTYFREQUENTLYASKED QUESTIONS(FAQS) .76
VI (A). GENERALBUSINESSPERSONAL PROPERTYFAQS.......oiiiiiiiiiieiieit e 76
VI (B). E-FILE FREQUENTLYASKED QUESTIONS(FAQS).......uuttiiiiiiieeeeeiiieeesiiiieeee e 85
VI (C). SHORT-TERM RENTAL PROPERTYFAQS.......otiiieiiiiiiieeiiiiireee e se e 89
VII. CONTACTINFORMATION . ..ottt ee et eeeee bbb e e e 38
R A LN e = N 5 P 93
FORMS571-L BUSINESSPROPERTYSTATEMENT.....ccoiiiiiii e 94
FORMS571-D SUPPLEMENTALSCHEDULE.........ooiiiiiiirree e 97
FORMS571-L ALTERNATE SCHEDULEA ..ottt ree s Q9
FORM571-R APARTMENT HOUSEPROPERTYSTATEMENT......cooiviiiiiiiiiieiieeeeeenee e 101
FORM571-STRSHORT-TERM RENTAL PROPERTYSTATEMENT. ... 103
REQUESTFORADDRESSAND OTHERCHANGESFORM.......coooiiiiiiiiiiees 105

REQUESTFORCOPIESOFPROPERTYSTATEMENTS(FORM571-L) AND OTHER
DOCUMENTSFORM. ... rr e e e e e e e e e e e e e e e et e e e e e e emnnr e 106



Overview for Filing a
Business Property

Statement




I. OVERVIEW FOR FILING A BUSINESSPROPERTY STATEMENT

Purpose
This useffriendly reference guide provides an overview of the statutory requirements,
answers to frequently asked questions (FAQs), andbstapep instructions for filing a
business property statement. The guide is divided into eight settigh©vewiew for
Filing a BusinessPropertyStatement(ll) Filing a Form 571-L Electronically (e-File),
(I1-B) Business Moved/Closed/Sold]l) Filing a Form 571L Paper Document, (IV)
Filing through the Standard Data Record (SDR) System, (V) Filing a 561+8TR Paper
Document(VI) General Business Personal Property Besdly Asked Questions (FAQS),
(VI-A) E-File FAQ, (VI-B) ShortTerm Rental FAQ(VII) Contact Information, and (VIII)
Appendix with samples of common forms related to thel57iling process.

Why are you taxing my businesassets?
The State Constitution says all property is subject to property tax unless otherwise exempt.
Homeowners are familiar with the property taxes on their home. The assets of a business
are also subject to assessmamitaxation.

What is Business PersondProperty?
Business Property is any tangible property owned, claimed, used, possessed, managed or
controlled in the conduct of a trade or business. This includes all machinery, fixtures, office
furniture and equipnm@. In general, business personal property is all property owned or
leased by a business except licensed vehicles, business inventory, intangible assets, and
applicationsoftware.

Examplesof business property that would be assessed as personal progledsg but are
not limitedto:

OperatingSupplies

Machinery &Equipment

Office Furniture

Copiers and Fakachines

Telephones

Computers

RestauranEquipment

Cameras

Printing Equipment

Leasehold-ixtures

Leasehold Structures (Tendmprovement)
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Page P



In essence, Business Personal Property is all property used in the course of doing
business that is nexempt.

What personal property isexempt?
Personal Property is and can be exempt by reason of its ownershapdiseype.

Types of property that areexempt:
1 Business Inventories held for saldease
DMV licensedvehicles
Application software (Word, Excel, PowerPoiets.)
Fire suppressiogystems
Solarpanels

= =4 4 A

Equipment owned by banks and financial institutions and insurance companies are
exempt byownership, while churches, public libraries and schools are exempséy

Who is required to file the Form571-L?
Per Revenue and Taxation Code, Section 441, yai fikela statemerit

a The Assessorodés Office has seniTFom&ML a Not i
Business Property Stateme@R

b) You have taxable business property with a total cost of $100,000 or more, located in

the City and County as danuaryfof each year, even if the
send you a notice or otherwise request you to file a Business Property Statement; OR

c) If you have not filed a Form 5711 in past years because you were on Direct Billing
(assessed based ongtirig information in our records), you will receive a Notice of
Requirement to File 2071Form 571L Business Property Statement this year because
State Law requires a periodic update of Direct Bill accounts. Please file a Fofim 571
toreaffrmyourbusie s s 6 assessed value has stayed t
have taken place resulting in increases or decreases in value of your business property.

Failure to complete and return the prope
Office estimatng the value of your business property and adding a 10% penalty to the
assessment (R&T Code Sections 441, 463 and 501). Additionally, upon discovery, we

are required by law to go back four years and impose the tax on your business, plus
penalties and intest (R&T Code Sections 506, 531, &3#1.3).
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We encourage you to-Fle (electronic filing) using your Account Number and
Personal Identification Number (PIN) which are-prented on the top right of your
Notice of Requirement to Fil2017 Form 571L Business Property Statement. If you
prefer to file your Business Property Statement by mailing it in, you must download
and print a hard copy using your business Account Number and PIN. BottFihieg

and mail in options can be accas$eom our websitevWyww.sfassessor.org/efilefror

more information, please refer to Part Riling a Form 574L Electronically(e-File).

What i s dtahtee ofi?l i en
The lien date is January'12:01 a.mevery year. All personal property costs arbeo
reported or declared as of that date. Since the lien date is 12:01 a.m., you will report all

personal property in your possession as of DecemBlf3ie previous calendar year.
For example, if the déin date is January*'12017, then you would report all personal
property in your possession as of Decembél 3016.

Why am | getting a Notice of Requirement to File 202 Form 571-L, | am no longer in
business?
Even though you are no longerhiaosiness or have moved out of this location as of lien
date January®] you received a Notice of Requirement to File 26brm 571L and
you are required by law tespond.

When are the filing deadlines?
All property statements are due Aptff annually.As April 15 falls on Saturdayhis
year,the filing due date will be the following Monday, April®3The last day to file
the statementwithout penaltyfor this yearis May 8". Whenmailed through the post
office, the forms are required to be postmarkgdviay 8. For your protectionit is
helpful to get a postage paid receipt for the statemmeatted on the deadline day or
close to that day. This will help eliminate the possibility of receiving a late filing
penalty, because you will have proof of the date it was mailed. For statements filed

electronically, the Mag" deadline alsapplies.

What if | file after May 87
May 8"is the last day to file without incurring a penalty. Section 463 of the Revenue
and Taxation Code states fthat any per sol
the assessor to make an annual property statemintofdile the business property
statement within the time specified, will be subject to a penalt@¥f of the assessed
value of theproperty .0
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What if | do not file at all?
The penalty for not filing the business property statement is also 10% of the assessed
value. However, the assessor is also allowed by law to estimate the value of the property
based on the information in his possession. This generally is basedmiothe y e ar 0 s
filing or a site inspection of the business at the phykication.

What information is needed?
The most useful item to aid in completing the Form-&74 an accurate and up to date
asset listing. This list shouldclude:
1 The date of acquisiin of theequipment
1 The total cost (purchase price plus sales tax, freight and instaltatoges)
1 Location of the equipment if you have multipdeations
91 Disposal dates of equipmemgimoved

Other records that could be helpful in completing the For@rl5@re the California

State Tax Depreciation Schedditem 4562, General Ledger, Balance Sheet and
Income Statement. Some business owners may have purchased an existing business.
The information needed in this situation would be the purchase agreerttenescrow

papers that would show the breakdown of the equipment, fixtures and leasehold
improvement acquired through the purchase obtisness.

Confidentiality

The Form 574L is not a public document. Therefore, the information declared on the
Formwill be held confidential by thassessor.
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II. FILING A FORM 571-L ELECTRONICALLY (E-FILE

The Assessoro6s Office is no | onlgand attacamehts. ng p e
Instead we are simplifying the procdssproviding you with an option to file directbnline.

There are many benefits eFiling:

E-File is a free online application that allows businesses to quickly and securely file the
2017 Form 571L via theinternet.

No new software is neededdd-ile.

Businesses are allowed to save the statement in progress and complete it tutree later
E-Filing allows businesses to receive an immediate online confirmation once a statement
is submittel. If you do not see the confirmation number after submitting, it means that your
e-File statement is incomplete and did not go through. Please go back and resubmit it.

T Once a business hasFéed, the Form 57-L statements are stored online, allowing
bushesses the ability to retrieve, view and print prior yeBilex statements.

= =4 =4 =

We mailed out several types of Notices, along with the assigned Account Number and Online PIN.
By using the Account Number and PIN provided, you can meet your filing requirergnt
submitting a completed statement online or by downloading, printing, and returning a completed
statement to our office. We strongly encourage you to file your ForalL ®léctronically using

e-File system.

The online portal Www.sfassessor.org/efjlevill begin accepting online statements beginning
Tuesday, February 21, 2017. When logging in, enter the Account Number and PIN. The
Account Number and PIN are unigue touydousiness and provides secure access to your
statement, guards your confidential information and protects your privacy. Please remember that
the PIN is cassensitive.

The PIN is only good for this year, Zland is noftransferable. If you have multiple business
locations, but only received notices to file in some of the locations, pésasiour office at
askbpp@sfgov.orfpr assignment of additional Account Number &iN.

To retrieve your PIN, pleaseogto the San Francisco Countys s e s sFkidimgowsebsite,
www.sfassessor.orglefle,nd c| i ¢ k 78 PATEMENTOE| 20k A For ghet My P
bottom of Logon page. Enter your nidggit account amber without dashes, the fagggit mailing

address zip codand fourdigit yearfor when your business opened.

Youmayalso>send a written request, on companyos |
Include the Account number, ownership name, DBA, mailing address, and location of the property,

to the Business Personal Property Division by fax (415)5&%, or email as amttachmento
askbpp@sfgov.orgPleasenote that oncewe receivethis requesttheAs s es s or 0 s
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Office will only mail the PIN to the address that we have in our records. If you want us to mail it to
a different address, please indicate it on your written regifigstu are an agent of a taxpayer, an
authorization letter from the business owneedgiired.

For more information, please refer to th&ie Frequently Asked Questions (FAQs) section of
this Manual If you still have additional questions, please contact the Business Personal Property
Division by sending an email askbpp@sfgov.org

Your 2017 Business Property Statement is duedpyil 39, 2017. The last day to-€ile without
incurring a penalty iMay 8", 2017. The late filing penalty is 10% of the total assessduk.
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Il(A).E-FI LE USERG6S GUI DE I NSTRUCTI ONS FOR H

This is a comprehensive user é8e)tigedrorth&74on how
Business Property Statemetit.includes a stepy-step instructionwith sample screens.

Although the actual screen will show information relating to your business, some data on the
sample screens were blocked to maintain the confidentiality of certain businesse

There are many benefits eFiling:

1 E-File is a freeonline application that allows businesses to quickly and securely file the
2017 Form 571L via theinternet.

1 No new software is neededéd-ile.

1 Businesses are allowed to save the statement in progress and complete it tine later

1 E-Filing allows bugesses to receive an immediate online confirmation once a statement
is submittedIf you do not see the confirmation number after submitting, it means that your
e-File statement is incomplete and did not go through. Please go back and resubmit it.

T Once ausiness hasEiled, the Form 57-L. statements are stored online, allowing
businesses the ability to retrieve, view and print prior ye@tesl statements.

In February 201, you received one of the following four Notices: Ngtice of Requirement
to File 2017 Form 57tL Business Property Statemg(®) Notice to eFile 2017 Form 57:L
Business Property Statemg(8) Direct Bill Notice or (4)Low Value Exemption Notic¥ ou
will use the Account Number and PIN printed on the Notice to access yanessiaccount
online.

The minimum system requirements aréafiews:
1 Microsoft Internet Explorer, version 7.0 throuth0; OR
1 Mozilla Firefox, version 3.0 dnigher
1 Adobe PDFReader
Note: Apple Safari, Google Chrome, Mobile DevicesNM@T supportedat thistime.
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FILE 2017 STATEMENT -Go t o t he San Fr anceFililgco

website http://www.sfassessor.org/efila n d ¢ | HILE ROI7T&ERATEMENTO
(Fig. 1).

Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531
askbpp@sfgov.org

Home 571-L Instructions Help

571-L Business Property Statement - 2017

Welcome to the County Assessor's e-File System!
Click "FILE 2017 STATEMENT" to begin.

» FILE 2017 STATEMENT

IMPORTA ATES TO EMBER :

« April 3 - Due Date for Form 571-L Business Property Statement.

« May 7 - Last Day to File
May 7, 2017 falls on a Sunday. Therefore, any property
statement that is postmarked on the next business day
(Monday, May 8) will be considered timely. Any statements
postmarked after May 8 will have a 10% penalty assessed in
accordance with Section 441(b) of the California Revenue and
Taxation Code.

+ May 31 - Last Day to Use E-Filing System. Thereafter, this site will become
unavailable for filing statements and you must file hardcopy.

However, all statements filed electronically may still be viewed after
this date.

VIEW STATEMENT

IMPORTANT BROWSER REQUIREMENTS:

« If you are using Internet Explorer, we support versions 7.0 through 10

« If you are using Mozilla FireFox, the minimum requirement is version 3.0

« Note: Apple Safari, Google Chrome, or Mobile Devices are NOT supported at this time.

« Adobe PDF Reader is required if you want to view the 571-L Instructions or Paper Filing form.

Copyright Links FAQ Assessor

Fig.1

Count
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LOG ON - Enter the Account Number and PIN provided on the Np&od Business
Account NumbeKBAN) (if applicable)and t hen <c¢cl i ck A Submi
spaces when entering the Account Number. Note that the PIN is case seBsNNés
seven digit number issued by the Office of the Treasurer & Tax ColligatpR)

Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531

askbpp@sfgov.org
Home 571-L Instructions Help

571-L Business Property Statement - 2017

Logon

Please enter the nine-digit account number as it appears on the relevant notice you received:

* Notice of Requirement to File 2017 Form 571-L Business Property Statement, or

* Notice to E-File 2017 Form 571-L Business Property Statement, or

* Direct Bill Notice, or

* Low Value Exemption Notice
Then enter the PIN, which is case-sensitive. For assistance, click "Help."”
For Electronic Filing businesses, prior to submitting your filing, you may review and/or print a copy
of your Form 571-L Business Property Statement. After filing, a confirmation number, date, and time
will be provided for your records.

For Electronic Filing businesses, you do not have to complete your filing at one time. You may save
your data at any time by clicking "Save". After logging in, if you feel additional information is
necessary, please click and enter using the "Remarks" link at the top of any page.

Account #: * :] (Do not enter dashes or spaces.)

PIN: * :l (PIN is case sensitive.)
Business Account # (BAN): l:l (seven digit number) @

Submit Reset Forgot My Pin

If you would like to receive future notices from our office in a language other than English, please complete
and submit this online request form. You can access translations of this year's notices by clicking here.

We are also gathering additional contact information to better communicate with you. Your information is
strictly for office use only; the information will not be sold or distributed to a third party for any purpose.
Participation is voluntary.

Copyright Links FAQ Assessor

Fig.2
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FORGOT MY PIN - To retrieve your PIN, pleaseclik A FMyrPg ammoLogon page
(Fig. 2). Enter your nindigit account number without dashes, the five digit mailing
address zip codand fourdigit yearfor when your business opened (Fidl).

Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531

askbpp@sfgov.org
Home 571-L Instructions Help

571-L Business Property Statement - 2017

Forgot My PIN

To retrieve your PIN, please enter your nine-digit account number without dashes, the five-digit
mailing address zip code, and the four-digit year for when your business opened.

Account Number: * I:] (No spaces or dashes)

Mailing Address Zip Code: * Ij

Year your business opened: * [:] (YYYY)

Return To Login Clear Form Retrieve My PIN

Copyright Links FAQ Assessor

Fig. 2.1
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M. ELECTRONICFILING -Cl i ck AEIl ecHi bdbrei ©i Fielcit hghe OBI i ne
e-File process (Fig 3). If you have previously used ti@iag process, you will be
directedtoh e A Questionnd&iredo screen (Fig.

Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531
askbpp@sfgov.org

Log Off 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: -

Welcome

Electronic Filing |(E-File Directly Oniine)
Accessible: You can access your current and previous years filed statements anytime
and anywhere there is an internet connection.

Accurate:  Less mistakes in processing the return, because data is loaded
electronically.

Convenient: The ability to file 24 hours a day 7 days a week. You may save your data
anytime and complete your e-Filing later.

Efficient: Faster than mailing, save on postage and minimize usage of paper.

Reliable: A confirmation certification indicating the date and time of filing is issued
after your return is submitted.

Green: Let's go green together. Use technology not paper.

Confidential: Only the owner of the Account Number and PIN can view Form 571-L
statement, and it is not a public document.

If you do not have an email address or would like to file by mail, you may do so by clicking here. Businesses
that choose to file by mail must download their statement from this system and print, complete, and mail the
Form 571-L statement to our office. If you have any questions, please call (415) 554-5331 or email
askbpp@sfgov.org.

Copyright Links FAQ Assessor Paper Filing

Fig.3
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Carmen Chu
Assessor-Recorder

1155 Market Street, 5th Floor
San Francisco, CA 94103
(415) 554-5531

askbpp@sfgov.org
Log Off 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: [N

Questionnaire

Please select any of the boxes below that apply to you, then click the *Submit’ button. If none of the
boxes apply to you, simple click the ‘Submit’ button to continue.

If you check any of the boxes on this page, and click the 'Submit’ button, you will not be able to use our e-file
system to file your Form 571-L. At this time, we are not able to accept electronic submissions for filers in
any of the categories listed below, including filers that have no email address.

Note: We value your privacy and confidentiality. All of the information you provide us is confidential,
including your email address. We do not share, sell, or in any way distribute your email address to any
outside parties.

If you have any questions you may call (415) 554-5531 or send email to askbpp@sfgov.org.

[[] My business is a residential rental property such as an apartment house. (571-R).

[[] I'have equipment out on lease to others.

[[] I'am a bank or financial institution recognized by the State of California.

[] I'am an insurance company recognized by the State of California.

[] 1 am a biotech company.

[] I currently own or lease one or more billboards within San Francisco County.

0 Isg?[lC))T have an email address. (You must have an email address to use our e-file system to file your
If your business has moved, closed, or was sold, please select one of the choices below.
[[] My business moved to another location within San Francisco County.

[ My business moved to another location outside San Francisco County.

[C] My business closed.

[[] My business was sold.

Submit Reset

IMPORTANT BROWSER REQUIREMENTS:
« If you are using Internet Explorer, we support versions 7.0 through 10

« If you are using Mozilla FireFox, the minimum requirement is version 3.0
« Adobe PDF Reader is required if you want to view the 571-L Instructions or Paper Filing form.

Copyright Links FAQ Assessor Paper Filing

Fig.4
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IV. QUESTIONNAIRE 1 Review if any of the boxes apply to your business. If amyf the
boxes apply, check the appropriatelaon d c | i ¢ k f SUnforiunately, if folri g. 4
check any of the boxas the first sectionyou cannotuse our g-ile system. You need to
download and print hard copies of the Form -h7Business property Statement. Please
referto Ill (A) File by MalUs er 6 s Gu i dRint, Camphete, Signa&dMail)lf
noneofthdboxes apply to your busi ne-smershipl i ck 7
Info.0

In the eFiling process, there are five major steps: Ste@Wwnership Info, Step 2General Info,
Step 3 Your Property, Step 40t her 6 s Pr o p-€ertification. ahe dighl@ited pab 5
indicates which step you are in. You can always go tzaaky step, if you need to make changes,

by clicking the correspondingSTEPO tab, once required fields acempleted. If you need to

stop at any point, clicdstemSavedo and fALog Off ¢

STEP 1i Ownership Information (Fig.5)

Review the preprinted information and make necessary corrections; however, you cannot edit
the AOwner Nameo or i TonmaketmiooncoreettionRatielpeea & tyioo f i
of Propertyo such as change ofl i ctkr efieRtehetay (ke 00
bottom of the page or at the top of the page in the dark blueBhaer yourchanges in the

A Re mapokupwi ndow, t he inthe samevwnddivSaadvtieeo click to close the

pop-up window. If your property location has ehged, please contaeskbpp@sfgov.org
instead.You are required to update all the fields marked with a red astéjislefore you can

go to the nexdb sBhep.clCickkii RsSnaavid Stt ®@ Ggne2alt o t h ¢
Info.0 (Fig. 6)

CLOSED OR SOLD BUSINESSI If your business moved, or was closed or sold, refdr to
(B) T BusinessMoved/Closed/Sold.
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Carmen Chu

Assessor-Recorder

1155 Market Street, 5th Floor

] San Francisco, CA 94103

(415) 554-5531

Step 1 | Step 2 | Step 3 | Step 4 l Step 5
OGS IRGIG  General Info ' Your Property * Others’ Property * Certifjcatiag askbpp@sfgov.org
Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017 Company Number: |l | View Form

Ownership Information
Save Next

Please review the information below and make all necessary corrections. All fields marked with an
asterisk (*) are required. Click "save" if you updated any field. Click "next" to save and proceed.

Name (NOTE: If owned by a sole owner or partnership, the format should be last name first.)

Owner Name 1: [—

DBA: |—
Owmer Name 2: | | CIO: (I ———
Email Address: * |/ ————

If you recently moved, please provide your new mailing address. Otherwise, please make any
necessary corrections below.

Mailing Address

Street Number: | | Street Direction: [ Please Select — v| ()
Street Name/P.0.: * [E— | ) Street Type:
Suite/Room: city: * |
IR — v S [

Country: * [United States M

I

Location of Property

Street Number: _ Street Direction:
Street Name: _ Street Type: -

Suite/Room: 0200

To make minor corrections to the location of property (i.e. street spelling, St. to Ave., etc.), please
indicate the changes in threa. If your property location has changed, please contact
askbgg@sfgov.org.

Save Next

Copyright Links FAQ Assessor Paper Filing

Fig.5
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STEP 21 Generallnformation

Update all the fieldsnarked with a red asterisk)( These fields are required before you can
go to the next step (Fig..6) CIl i cok tfAhSeanv ec| i ck fANextidh St pgo

-Your PropRrtyo (Fig.

Carmen Chu

San Francisco, CA 94103

Step 1 I Step 2 | Step 3 | Step 4 | Step 5 (415) 554-5531
Ownership Info ' (e I5 ' Your Property ' Others” Property ' Certification askbpp@sfgov.org
Log Off Remarks 571-L Instructions Help

571-L Business Property Statement - 2017

Company Number: -View Form

General Information

Previous Save Next

Please answer the questions below. Once required fields have been completed, you may click
"Next" or "Previous" to continue to the next/previous step. You may click “Save” to save your
changes while remaining on this page. If you wish to return to Step 1 without saving your changes,
simply click the "Step 1 Ownership Info” tab, at the top of this page.

All fields marked with an asterisk (*) are required.

a) Type of Business: | v] *
(see the SF Treasurer's website for descriptions of business types.)

b) Local Telephone: ([ |3 |-[ |ex#[ |*
Local FAX: ([ D[ ][]
¢) Do you own the land at this business location? .

If yes, is the name on your deed recorded as shown on this statement? - Choose - v

d) When did you start your business at this location? D / D / [:] 5 (mmldd/yyyy)@

If your business name or location has changed from last year, enter the former name and location:
View/Update Address

e) Enter location of general ledger and all related accounting records (include zip code):
and

f) Enter the name and telephone number of authorized person to contact at location of accounting
records:

View/Update Address *
g) During the period of January 1, 2016 through December 31, 2016:

1) Did any individual or legal entity (corporation, partnership, limited liability company, etc.)
acquire a "controlling interest” in this business entity? (see instructions for definition)

[-Choose~v] *

2) IfYES, did this business entity also own "real property” in California at the time of the
acquisition? (see instructions for definition}
- Choose - v

3) If YES to both questions (1) and (2), filer must submit form BOE-100-B, Statement of Change
in Control and Ownership of Legal Entities, to the State Board of Equalization. See instructions
for filing requirements.

Previous Save Next
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STEP 31 Your Property

The

mai n s cr e eDeclavafion & Preperty Belonging tb Yioad This screen

shows major business property categories: Supplies, Equipment, Buildings/Improvamnts,
Construction in Progress (Fig. Mhe Equipment and Buildings/Improvements categories are
linked to subcategories and cost detail screen. You can change the cost for eacteqdry
and create a new sudategory (refer to applicable instructions in succeepaues).

T
T

Suppliesi Enterhe amount wunder #fAThis Yeards Costo
Equipmentil f you have any equipment to report,

column. This wild@| bring you to8).the ASchedu
Buildings/Improvements i If you have any leasehold improvement to report, click
AVi ew/ Updated in the Operation col umn. Th

Buildings, Building Improvements, and/or Leasehold Improveméats] Improvements,

Land and Land DeveR2)opmento screen (Fig.
Construction in Progressi If you have any construction in progress to report, click

AVi ew/ Updated in the Operation col umn. Th
Progress Cost Dptail o screen (Fig.

If you have nothing to report in this section, go to Ste®4 h é€mopedy.

Fig.7
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